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M LPERSMAN 1306-1718

AVAI LABI LI TY PROCESSI NG — SUBM SSI ONS

Responsi bl e | EPMAC Phone: DSN 678-5125
Ofice (EP-47, 48, TMJ) Ccom (504) 678-5125
FAX 678-5126

NAVPERSCOM DSN 874- 3553

( PERS- 40A3) com (901) 874-3553

FAX 874- 2647

NRPC DSN 678-1216

(Code 40) Ccom (504) 678-1216

FAX 678-6211

Ref er ences EPMAC 1080#1 UM 02, Diary Message Reporting System

Users’ Manual (DVRSMAN)

1. Policy. An availability report is the comunication to the
assi gnnment control authority (ACA) that an individual requires
assignnent/reassignnent. In that the ACAis not the sane for al
personnel, it is critical that |ocal commands transmt the

avai lability to the proper ACA

2. Subm ssion Methods for Availability Reports

a. For activities using the Navy Standard |ntegrated
Processing System (NSIPS), all availabilities will be submtted
using NSIPS. For activities not on NSIPS, subnt al
availability reports to Enlisted Pl acenent Managenent Center
(EPMAC), "EPMAC DI ARY NEW ORLEANS LA, " per reporting procedures
outlined in DVRSVMAN, section 2 and using the formats in DVMRSVAN
section 15.

b. The follow ng exceptions apply:

(1) Cass "F' (accessions) and Cass “D Code "DzZ"
availabilities. Submt via naval nessage per M LPERSMAN
1306- 1716.

(2) Cass “D’ Code “DG' availabilities. Submt via naval
message to Navy Personnel Command ( NAVPERSCOM), Nucl ear
Power / Submar i ne Assi gnnent Branch (PERS-403F).

(3) Training and Adm nistration of Reserve (TAR)
availability reports. Submt all TAR availability reports to
Naval Reserve Personnel Center (NAVRESPERSCEN) (N40).




(4) Active Duty for Speci al
avai lability reports on ADSW personnel .
Prograns Assi gnnent

Shor e Speci al
( PERS- 4010E) ,

for further

CH 4, 06

(5) Menbers in receipt of orders or

under

I nstruction (TEMDU NS) status under

(foll ow on) duty assignnent.

(a)

I f a nmenber

appropriate ACA

(b)
code (ACC) 400),

I f menber
menber

to availability subm ssion

is a travel

Work (ADSW .
Cont act
Branch, ADSW i ai son
i nf ormati on.
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Do not submt
NAVPERSCOM

in a tenporary duty
orders with an ultimte

in this category becones avail abl e,
availability report nust be submtted via naval

nessage to the

status (accounting category
nmust be reported on board for duty prior

3. Transm ssion Methods for Availability Reports

a. The primary neans of transmtting availability reports

are

Diary Message Reporting System (DVRS) and NSI PS.

b. Listed below are alternative neans for transmtting

availability reports to the appropriate ACAs.
nmeans shoul d be used for
of primary nethod(s)

criteria of availability report.

These alternate

certain class availabilities or when use

I's not possible or wll not neet specific

ACA
*Naval Message Facsim |l e (FAX) Letter E- Mai |
NAVPERSCOM DSN 882-2647 | 5720 Integrity Per s40a3@
( PERS- 40A3) COM (901) 874-2647 |Drive per snet.navy. ni |

Info
( PERS- 4520)

Verify receipt:

MI1lington, TN
38055

DSN 882- 3539
COM (901) 874-3539
EPMAC DSN 678-1122 | 4400 Dauphi ne Ep47@pnac.
(EP-47) COM (504) 678 1122 | Street nol a. navy. ni |
New Ol eans, LA
Verify receipt: 70149- 7800
DSN 678-1781
COM (504) 678-1781
NAVRESPERSCEN | DSN 678-6211 | 4400 Dauphi ne nrpc_4regs@avy. m |
(N40) COM (504) 678-6211 | Street New
O | eans, LA
Verify receipt: 70149- 7800

DSN 678- 1216
COM (504) 678-1216

*Ensure proper PLAD is utilized.




